


What you can do?
1. Search Registered Contractors

2. Search Contractors with Unpaid Citations 

3. Create user profile 

4. Maintain your own business or multiple 
businesses that you own with a single 
user profile.

5. Download User Guide 

6. Read Information and FAQs



Who are New Users?

• All Contractors, before using this NEW system, will be 
called “New Users” to use this system. 

Create User Profile:

• All Contractors MUST create a user profile to manage 
their registration information. You must have a valid 
email address to create a profile.

Log In:

• All Contractors who have ALREADY created a User 
Profile in the new system can log in and manage their 
registration.



As part of the profile creation process, you 
must agree this privacy statement.



Types of Users:

A contractor maintaining one/multiple businesses: Use 
contractor’s information to fill out the form.

A firm/account manager maintaining one/multiple 
contractors: Use account manager’s information to fill out 
the form. 

You must provide a primary email address to be able to 
communicate with Department of Labor as the 
Department will send future correspondences and notices 
to the primary email listed. 



Security Questions:

Make sure you remember or make note 
of your user name (primary email), 
password, and security questions.

Your security questions will help you 
retrieve your log in information in case 
you forget it.



Existing Contractor: If you are an existing 
contractor and have a registration number 
and voucher number, the application will 
import your registration information into your 
profile so that you don’t have to reenter 
everything.

You must enter the registration and voucher 
numbers and click Search.

If you have multiple sets of registration 
numbers and voucher numbers, you will be 
asked to enter them one at a time.

New Contractor: If you are a brand new 
contractor who has never registered with the 
Department, you must click “I am a new 
contractor.”



Confirm Account – If we have your 
registration information, we will display it 
for you so that you can review and verify 
it. 

Once you have confirmed that the existing 
registration information is yours, the 
system will walk you through the 
registration form, allowing you to input 
any updates or edits to the information 
the Department has in the database.

If this is NOT you, you must click on No or 
call us to help you with this.



If you never registered with Department of 
Labor, and never received Registration Number, 
you are a new contractor.

To Register your business, you must click on “I 
am a new contractor”

After clicking “I am a new contractor,” you will 
be asked to fill in the following screens: 

• Identity Information 

• Business Information

• Services & Employee Information

• Officers, Members & Subcontractors

• Insurance Information

• Tax Option

• Information & Authenticity and Review 
screen.













If you have used or are currently using contractors, 
you can either use the “Search for subcontractors” or 
the “Add manually” functions to add sub-contractor 
information.











After clicking “Submit Registration,” you 
will be directed to the following screen. 
Here, you have the option to add another 
business if you manage multiple business 
accounts. 

When finished adding businesses, click “I 
don’t have another business” to proceed 
to the Payment Options screen.



After reviewing and confirming your 
registration information, you will need to 
select the method you will use to pay your 
registration fee(s). You can either pay 
through an online payment portal, or send 
a check by mail. Your registration will not 
be complete until payment is received. 



If you elect to pay by mail, you will need to 
print and mail a copy of the invoice along 
with payment to the Nebraska 
Department of Labor. 



Do you have multiple businesses?

Have you received multiple pairs of 
Registration Numbers and Voucher 
Numbers?

Use “Add Registration Number & 
Voucher Number” button to add one at a 
time.



Besides highlighted options in screen, 
there are several other functions 
user/contractor can do.

1. Review Existing Registration to 
update any information.

2. Manage Documents to upload, delete 
any documents.

3. Change Tax Option

4. File New Project Permit (for out of 
state contractors ONLY)

5. Submit Out of Business Notification



A new feature of this website is 
that users can manage multiple 
businesses or registrations under 
one account. The screenshot to 
the right shows an example of a 
user account with multiple 
businesses. 





The “Manage Documents” function 
allows you to upload and manage 
documents required for your 
registration, such as proof of 
Workers’ Compensation Insurance. 



As part of the upload process, you will be 
required to provide a title for the 
document being uploaded. 



Once the document has been uploaded, it 
will appear in your document queue. An 
example is shown on the right.



























Once you have filed your project permit, 
the permit will be displayed in your 
business’s dashboard. An example is 
shown on the right. 










